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Retention Schedule Development Workflow
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Archives or secure destruction) with RIM RIM Specialist reviews draft retention schedule with
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RIM Specialist sends retention schedule to Provincial
Archivist for sign-off.
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RIM Specialist receives approved retention schedule,
stores on NBCC@work, and notifies Business Unit.
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Business Unit implements retention schedule and

documents the process (e.g. transfer to Records

Centre, Provincial Archives or secure destruction)
with RIM Specialist’s guidance and training.
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